[image: ]
[bookmark: _gjdgxs]Legionella Competent Person Contract
Name of competent person:
Telephone number:
Email:
If the competent person is not available in an emergency, the deputy should be contacted.
Name of deputy:
Telephone number:
Email:
Roles and responsibilities – as the chosen competent person for Legionella, you must:
1. Complete an annual health and safety Legionella audit. 
2. Complete annual Legionella refresher training. 
3. Maintain an up-to-date list of roles and responsibilities for outside contractors.
4. Retain a copy of the Legionella risk assessment in the file (completed by the registered manager).
5. Maintain an up-to-date plan of the practice water system and review this annually. 
6. Complete monthly water temperature checks from all outlets, ensuring that the cold water is below 20˚C and the hot water is above 55˚C. 
7. Report instances where water temperatures are not within the required range to the registered Legionella manager.
8. Ensure all non-frequently-used pipes are flushed through on a weekly basis and record this.
9. Record the thermostatic temperatures monthly.
10. Ensure relevant de-scaling of water outlets is completed on a quarterly basis and records are kept.
I have read and understood the above contract.
Name:
Signed:
Date:
Registered Manager: 
Name:
Signed:
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