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Personal Development Plan
& CPD Record
A simple template for planning your learning and recording the CPD you complete. Every dental professional needs a Personal Development Plan (PDP) and a CPD activity log. This template holds both: your plan for what you will learn, and a log of what you have completed and what you took from it. The GDC may ask to see them, and you may need them if you ever restore your registration.
The easiest way to keep it up to date is to add to it each time you finish a course, while it is fresh. Keep this document saved somewhere safe on your own device, with your certificates and any mapping documents, as together they make up your CPD record. The GDC requires you to keep your record for five years from the end of your CPD cycle.
	TIP
Save a copy to your desktop or cloud drive now, and add to it after every course. A few minutes each time is far easier than doing a whole year at once.



Your details
	Name
	

	GDC registration number
	

	CPD cycle start
	

	CPD cycle end
	


The four GDC development outcomes
The GDC requires every activity you plan or complete to link to at least one of these.
A	Communicating effectively with patients, the dental team and others across dentistry, including when obtaining consent, dealing with complaints and raising concerns when patients are at risk.		B	Managing yourself effectively, and managing or working effectively with others in the dental team, in the interests of patients, including providing constructive leadership where appropriate.

C	Maintaining and developing your knowledge and skill within your field of practice.		D	Maintaining the skills, behaviours and attitudes that keep patients’ confidence in you and the dental profession, and putting patients’ interests first.

SECTION A
My development plan: looking ahead
What would you like to learn or get better at this cycle? It can be a whole qualification or a single topic. For the GDC, your plan must include the CPD you plan to do, including CPD relevant to your current or intended field(s) of practice, the anticipated GDC outcome(s) linked to each activity, and when you expect to complete it. The GDC encourages you to review your plan every year.
	What I plan to learn or develop
	Why I want to do it
	GDC outcome
	Target date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Not sure what is next? Think about where you would like your career to go, such as leadership, oral health education, radiography, fluoride varnish or treatment coordination, and plan a step towards it.
SECTION B
My CPD activity log: what I have completed
Add a row for each piece of verifiable CPD you complete. Copy the hours and GDC outcome(s) shown on your certificate or mapping document, counting learning time only, not breaks or travel. Then add a reflection, or a note that you have reflected, as the GDC says your log should show that reflection has taken place.
	Date(s)
	Activity title and short description
	Provider
	Hrs
	Outcome(s)
	My reflection: what I learned and how I will use it

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Writing a good reflection
	A reflection does not need to be long. Two or three honest sentences are plenty. It helps to answer:
•  What is the main thing I learned or was reminded of?
•  How will I do something differently in practice because of it?
•  Is there anything I still want to learn about this topic?


Looking ahead
Where would you like to be a year from now? Note one or two goals, and one course or qualification that would help you get there.
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This template helps you record your CPD in line with GDC requirements. It is your own document; the GDC decides what it accepts.
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